Windows XP/2000/NT: Connecting to Mildred

The Alfred server has been replaced by the Mildred server

Three methods
A. My Network Places (Network Neighborhood) or My Computer icon...... 1

B. RUN WINAOW ... 3
C. EXPIOrer WINAOW ........couveieieeee et eee e 5
Appendix A: Connect from someone else’s computer................cceeeeee. 7
Appendix B: Create Shortcut in My Network Places or on Desktop .......... 9

A. My Network Places or My Computer icon

1. Locate My Network Places or My Computer icon on Desktop
(2000/NT) or on Start menu (XP)

2. Right Click on icon

3. From the menu, choose Map Network Drive
Open

Explore
Search For Computers, .,

Map Network Driys. .

Disconnect Metwork Drive,

Show on Deskiop
Rename

Properties

4. The Map Network Drive Window opens



5. In the Folder field type the name of the server and folder

The syntax is \\servername\foldername

For the Core Map Hetwork Drive

Sequencmg group Windaws can help you connect to a shared nebwork Folder

the address is: and assign a drive letter to the conmection so that you can
access the Folder using My Computer,

\\mildred\csgroup

Sperify the drive letter For the connection and the Folder
that wou want to connect kot

Crive:

EZ: w
Falder:{_| imidredicsgroup ¥ | | Browse.. |

Example: Yiserverishar

Hint: The Backslash (\)is
usually located directly
above the Enter key

Connect using a-different user name.

Sign up For online storage o conneck
network server,

[ Finish ][ Cancel |

Note: To skip steps 7-8 and go directly to your Folder
add another backslash and your folder name:
\\mildred\csgroup\yourfoldername

6. Click on the Finish button
7. The csgroup folder window opens

= csgroup on ‘DIR Scientific Computing Server (mildred)’ {¥:)

File Edit Wew Favorites Tools  Help f?
3 | ? 4 Search Folders El v
Address | 38y v a Go
Size  Type Diate Madifii #
File and Folder Tasks & File: Folder o9/15/2003 3
£ Mtk ew Folde .AppleDesktop F?Ie Folder of15/2003 4
) JAppleDouble File Folder f15/2003 3
] !x‘;‘és'“ this Folder to the yanna File Folder 9/11{2003 6
| | ibarros File Folder 9f11/2003 &
:  Cbrowns File: Folder 9f15}2003 1
Other Places A W Cicaoz File Folder /112003 6
| [Chcarrick File Folder 311/2003 &
i My Computer (Sicarver File Folder 3/15/2003 1
_j My Documesnts File Folder ofiLf2003 6
\3 My Network Places = File Folder 112003 6
Ijcolinsg File Folder 112003 &
- " (Shcookl File: Falder 911j2003 6
Details ¥ jcaulker File Folder af11/2003 6
|_iferqusod File Folder 9f12}2003 1
File Folder 9/11/2003 &
File Folder 91152003 4
File Falder 9f1a/2003 9
File Folder 9f15/2003 4
File: Falder 9/15}2003 1
File Folder 9/11/2005 6
I Z)hawkins? File: Folder af11/2003 6
Cihez File Folder 9f11/2003 6%
£ »

8. Locate and open your folder



B. Use the Run window to connect to Mildred

1. Click the Start button in lower left of screen
2. Move cursor up and select Run

=~ Adobe fcrobat 6.0
Professional

’ . i
Microsoft PowerPoint '.9 Solution Cente.::'u'_u:-_;.-._wi-;:-, 3 progra
=a
g ;-. Motepad
i

All Programs D

#d| Help and Suppart

E Log OFf @] Shuk Dawn

74 start ECcxnpEEgRoE e B

XP/2000/NT Classic Start menu XP Start menu

Note: Keyboard shortcut Windows key # + R |

3. The Run window opens

address of the server.

= Type the name of a program, folder, document, or

The SyntaX is 2 Internet resource, and WWindows will open it For you,
\\servername\foldername R
Cpen: | Vimildred\csgroup] "
For the Core Sequencing
group the address is: [ o [ concel ][ Browsens |
\\mildred\csgroup

Note: To skip steps 6-7 and go directly to your Folder
add another backslash and your folder name:
\\mildred\csgroup\yourfoldername

5. Click the OK button



6. The csgroup folder window opens.

e csgroup on ‘DIR Scientific Computing Server {mildred)’ (¥:)

File Edit View Favorites Tools Help
v, N G O S,
: ) fact & I search [1:_ Folders r
Aldress !3 e v| 50

Size  Type Date Modifi &
File and Folder Tasks | C Flile Folder 9/15/2003 '3
9 Make & new folder __1.AppleDesktop F?Ie Folder 9f15/2003 4
) . AppleDouble File Folder 9/15/2003 3
2] 5";':"3““ this Folder tothe (Danna File Folder Q200 E
| Zibarros File Folder 9j11f2003 6
|ibrowna File Folder 9/15/2003 1
Other Places E: | icanz File Folder 9/11/2003 6
|icarrick File Folder a/11/2003 6
o My Computer hcarver File Falder a/15/2003 1
lf_‘:} My Decumznts |)chanz Filz Folder 9f11fz003 6
td My Network Places Zichents File Folder af11/2003 &
| ycallinsé File Folder a/11/2003 6
ookl File Falder 9/11/2003 &
Details ’ |coulter File Folder 9j11/2003 6
| Zifergusod File Falder 9f12}2005 1
|)fowlerz File Folder 9/11/2003 &
|y Fuknda File Falder 9/15/2003 4
\good File Folder 9/18/2003 9
|agladwel File Folder 9/15{2005 4
|"jgomezall File Folder 9/15/2003 1
| igomezani File Folder 3/11f2003 &
| hawkins? File: Folder af11/2003 6
Cihes File Folder 9}11{2003 6 %
& ==

7. Locate and open your folder



C. Use the Explorer window to connect to mildred

Open an Explorer window apen

Search.., %

1. Right click on the Start button in lower left of screen _
Scan for Yiruses

2. From the menu, choose Explore Properties

Cpen All Users

Explore Al Users

Note: Keyboard shortcut Windows key # + E \

3. The Explorer window opens

4. Here are Two different methods for mapping a drive from the Explorer
window:

a. From the Tools menu choose Map Network Drive

8% b4y Computer
File Edit View Favorites Help

@Back i > ?

Address | 4§ My Computer

Disconnect Metwark Drive,
Synchranize. ..

a
|

Folder Options...
Folders

OR
a. In the left pane of the Explorer & Jy Computer
window locate the My ComPUter or File Edit  ‘iew Favorites  Tools  Help
My Network Places icon _ = i
@Back - J ? p. ! Zearch ||
b. Right click on the icon Address | | My Computer 1
Fold
c. From the menu, choose Map L_-; ;rskt
. L= (=1 deu]
Network Drive o

[# [} My Documents

= JMmE-_

5. The Map Network Drive Window opens i % My Ner, BN

2 Recycle  Explore

I3 CloneCl  Cpen
Search...

=+

Manage

Map | e
Disconnect Mebwork, Drive. .

Delete
Rename

Properties




6. In the Folder field type the name of the server and folder

Map Network Drive

Wwindows can help wou connect to a shared network Folder
and assign adrive letter to the connection so that vou can
access the Folder using My Computer,

Specify the drive letter For the connection and the Folder
that wou want to connect ko

Hint: The Backslash (\)is Drive: 22 v

usually located directly sl T idrethesgratn e
above the Enter key - B |

Conneck using a different user name,

Sign up For online storage of conneck
nebwork server,

[ Finish ][ Cancel |

The syntax is \\servername\foldername

For the Core Sequencing group the address is:
\\mildred\csgroup

Note: To skip steps 8-9 and go directly to your Folder
add another backslash and your folder name:
\\mildred\csgroup\yourfoldername

7. Click on the Finish button

8. The csgroup folder window opens

Z cegroup on 'DIR Scientific Computing Server (mildred)’ (¥:)

T

File Edit ‘iew Favorites Tools  Help th

3 f" 7 Search Folders E -
iddress | 38 v v B

Mame Size  Type Date Maodifis
File and Folder Tasks S L AppleDE ¢ Fils Folder 9[15{2003 3
£ Moke anew Follr JAppleleskiop F!Is Folder 91512003 4
i B JAppleDouble File Folder 9I15/2003 3
@Rt (yamna File Folder 91102005 6
| Sibarras File Folder 9/11)2003 &
: |browns File Folder 9/15/2003 1
Other Places 2 Ml Sicao2 File Folder 9/11j2003 &
1 (acarrick Filz Folder oH1j2003 &
q My Compiter Cycarver File Folder /1502003 1
(2} My Documents Iichanz File Folder 9112003 6
Wy Mebwork Places I pchenis File: Folder 9/11/2003 &
=

| colinsg File: Folder 9/11j2003 6

- — — | Zsconki File: Folder f11j200% 6
Details | icaulter File: Falder al11j2003 &
| | iferqusod File Falder of1z/2003 1
| afawlerz File Falder 9112003 6
|ifukuda File Folder 9f15/2003 4
Cigcgd File Falder 9/16/2003 9
| raladwell File Falder 9/15/2003 4
I igomezall File Falder 9/15/2003 1
_igomezanl File Falder 9112003 &
ihawkins7 File Falder 9112003 6
ihez File Falder 9112003 6%
< | >

9. Locate and open your folder



Appendix A: Connect to Mildred when you are not logged into the computer
(when using someone else’s machine)

Follow any of the methods described above to open the Map Network Drive
window

1. The Map Network Drive Window opens

2. In the Folder field type the name of the server and folder

The syntax is \\servername\foldername

For the Core Sequencing group the address is:
\\mildred\csgroup

Map Network Drive

access the Folder using My Computer,

that wou want to connect ko
Dirive:

Folder:

Caonnect using a different user name.

Sign up for online stnraq‘r conneck &a

nebwork server,

Windows can help vou connect to a shared network Folder
and assign a-drive letter to the connection so that vou can

Specify the drive letker For the connection and the Folder

Erowse, ., |

[ Finish J [ Cancel

3. Click on the Connect using a different user name=—

4. The Connect As window Connect As...
opens By default, you will connect to the network falder as
MIHyuserID, To connect as another user, enter their user
narne and pazsword balow,
5. In the User name field e v o [eronse. ]
type Password: || |
nih\your userlD Lok [ conce |

6. Inthe Password field type
your NT password (same as your Outlook password)




7. Click OK
8. Click Finish

9. The csgroup folder window opens

e csgroup on ‘DIR Scientific Computing Server {mildred)’ (¥:)

File Edit “iew Favorites Tools  Help

| J gk J &7 /-\'Séarch || Folders r

Aldress !g i

Size  Type Date Modifi &
File and Folder Tasks | C Flile Folder 9/15/2003 '3
9 Make 5 niew Folder 1 .AppleDesktop F?Ie Folder 9f15/2003 4
) . AppleDouble File Folder 9/15/2003 3
2] 5";':'25" this Folder tothe (Danna File Folder Q200 E
| Zibarros File Folder 9j11f2003 6
|ibrowna File Folder 9/15/2003 1
Other Places = [Chcan2 File Folder qf11/20036
|icarrick File Folder a/11/2003 6
o My Computer hcarver File Falder a/15/2003 1
[} My Documents |ichanz File: Folder 9/11/2003 6
Gﬁ My Network Places Zichents File Folder af11/2003 &
| ycallinsé File Folder a/11/2003 6
ookl File Falder 9/11/2003 &
Details ’ |coulter File Folder 9j11/2003 6
| Zifergusod File Falder 9f12}2005 1
|)fowlerz File Folder 9/11/2003 &
|y Fuknda File Falder 9/15/2003 4
\good File Folder 9/18/2003 9
|agladwel File Folder 9/15{2005 4
|"jgomezall File Folder 9/15/2003 1
| igomezani File Folder 3/11f2003 &
| hawkins? File: Folder af11/2003 6
Cihes File Folder 9}11{2003 6 %
< <IN

10.Locate and open your folder



Appendix B
Create a shortcut by adding a network place to My Network Places

Create a shortcut on your computer to the csgroup folder

1. Open a window that displays your csgroup folder (refer to earlier portion of
document if needed)

Option A:
2. Put cursor over folder

3. Drag and drop your folder onto the My Network Places icon

Other Places S Bt Tl
# Desktop = in

S My Nety %L & [} My Documerits M
(£} My Docuririts B4 My Computer & s
B coniral Panel ' Lot _'T
# @ Entire Net r E

4. This action creates a shortcut in My Network Places
5. Open My Network Places to rename shortcut if needed

6. Open My Network Places to use shortcut.

Option B:
2. Put cursor over folder

3. Right click, hold and drag the folder to the desired location on your

computer.
4. When you let go a small menu will appear Copy Here
Move Here
5. Choose Create Shortcut Here FoTI T

Cancel




